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January Focus:  Planning 

___  Write ______ pages/words .    ___    Pay quarterly sales tax  
___  Send ______ queries.    ___    Determine 2003 income plan. 
___  Send ______ reprint queries.  ___    Set yearly goals.  
___  Seasonal queries:  Apr, May, Jun  ___   
___  Balance checking account.   ___   
___        ___   

The secret of getting things done is to act!  Dante  


